Just Careers Training — Student Entry Procedures for Diploma
Level Courses

Eligibility Requirements: these are the eligibility requirements set out in the VET
Student Loans Act 2016, and the VET Student Loans Rules 2016.

Academic Suitability: these are the Academic Suitability requirements set out in the
VET Student Loans Act 2016, and the VET Student Loans Rules 2016.

Eligibility for a VET Student Loan

To receive a VET Student Loan, you must:

e Dbe an eligible student — see further information about eligibility below

e be studying an approved course (Diploma Courses at Just Careers Training
are approved courses)

e be studying with an approved course provider (Just Careers Training is an
approved provider)

e apply to the government using the approved form, and (Just Careers Training will
provide you with this form)

e confirm your engagement and progression to continue to access the loan
throughout your course. (the government department will want to know about
your progress)

To be an eligible student you must meet ALL of these criteria — further detailed
below.

You must be:

e an Australian citizen, or

e a qualifying New Zealand citizen, or

e a permanent humanitarian visa holder, who is usually resident in Australia. AND

e Your FEE-HELP balance (the amount of your FEE-HELP limit you have left) is
more than $0 (this refers to how much you have borrowed for courses in the
past); AND

e You are enrolled with an approved course provider in an approved
course and have enrolled in accordance with the application requirements; AND



e You are studying the approved course primarily at a campus in Australia (this
includes online and Print Correspondence options); AND

e You have been assessed by your Our Enrolment Manager as academically
suited to undertake the approved course on the basis of either:

Your application will require:

e That you have a Tax File Number (TFN) or you meet the Tax File Number (TFN)
requirements.

e You have a Unique Student Identifier (USI) or are otherwise exempt.

e You have given the required documents to your approved course provider and
submitted the loan application form by the first census day no less than two
business days after enrolling.

Academic Pre-requisites:

As well as meeting the eligibility requirements set out by the government for a VET
Student Loan, you will also need to meet any academic pre-requisites for the course
you wish to enrol in, meet, and follow the Just Careers Training Student Entry
Procedure. This is to ensure that:

e You have been assessed by our Enrolment Officer as academically suited to
undertake the approved course on the basis of either:

o providing your Australian Year 12 Certificate; OR

o providing evidence of successful completion of an Australian
Quialifications Framework Certificate IV or higher qualification (where the
language of instruction is English); OR

o displaying competence at Exit Level 3 in the Australian Core Skills
Framework in both reading and numeracy through an approved
Language, Literacy and Numeracy test.

e In addition, Our Enrolment Manager must reasonably believe you show
competence (ability) in completing the course.

Application and Enrolment into one or more of our courses must be completed prior to
the commencement date of the course.

If you meet our Student Entry Requirements and your application is accepted by our
Enrolment Officer, you will receive formal advice from Just Careers Training in the
form of a welcome letter or email.

Entry Procedure
Enrolment in a VET Student Loan approved course with Just Careers Training (Entry
Procedure)

In order to apply for a VET Student Loan approved course you will need to:



complete the electronic application form available on our website, AND
Provide evidence that you have completed year 12 OR

Completed a Certificate IV or above qualification in English OR
Demonstrate that you are otherwise able to undertake your chosen
course (this may be done by undertaking a Language, Literacy and
Numeracy Assessment).
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If you have not completed year 12 and / or a Certificate IV or above qualification
in English

You will be required to undertake an assessment of your English Language, Literacy
and Numeracy to ensure that you will be able to successfully complete the course.
This assessment may be completed at one of our training centres or online. You can
arrange for this assessment in your application form.

Where you are required to undertake the assessment and choose to undertake the
assessment online, then this will be followed by an interview (by phone or at one of
our sites) with our Enrolment Officer.

For our Diploma level courses, competence at exit level 3 in both English and maths
is required. You will be informed immediately of your results after completing each
assessment.

If your results do not confirm an exit level 3, you may attempt to complete the
assessments. We will contact you to arrange for your second attempt. If the results
are not at the required level after the second attempt, our Enrolment Officer will contact
you to discuss alternative study pathways.

If you have completed Year 12 and/or a Certificate IV (or higher) but you do not
have evidence

We can assist you in obtaining the required evidence. You may request this assistance
in your application form.



